
If you are a state user or a non-state user that has already created an account: 

• You will select Get Started 

 
If you are a non-state user entering the system for the first time: 
• You will select Create Account 
• Please follow the direction on the next page so that an account can be created for you using MO Account/MO 

Login 
• The screenshot below is what that page will look like to create a new account 

 



The screenshot below is where you will enter your email and password.  If you are a state user, you will use your state 
active directory login and the password you use to login to your computer.  Your login will look similar to 
taylos@bds.state.mo.us – where ‘taylos’ is your Active Directory user name and ‘bds’ is your Active Directory Domain 
(this may be ads, cds, etc., instead of bds). 
If you are a non-state user this is where you will enter the email and password that you selected when creating an 
account using MO Login.   

 
 
For the first time you file you will enter all information that applies.  There are fields that require you to fill them 
before you can submit your filing.  The site will let you know if you do not fill those out, and a red message will show 
at the top of your screen. Below are four screenshots of what the eFiling form will look like. 

 

mailto:taylos@bds.state.mo.us


 
The Hearing Date (if known) is not a required field. 

 
 
If you are an attorney representing someone you will not have to fill out the Add Certified Party Section, as long as 
you have your certificate of service attached to your uploaded document. 

 



 
 
 



When you have selected submit you will get this confirmation page, showing, you have submitted your filing.

 
 
 
 


